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THE UNIVERSITY OF AGRICULTURE
Dera Ismail Khan Khyber Pakhtunkhwa – Pakistan
				
		
STORE ARTICLES REQUISITION FORM

Name of Requisitioner: _____________________________  		Position:    _______________________  
Name of Office/Dept: ______________________________ 		 Date:         _______________________
ITEM REQUISITIONED: 
	S.No.
	Item Description
	Exist: Qty
	Req: Qty
	JustificationRemarks (if any):
_____________________________________________________________________________________________
Signature of Requisitioner


Coordinator/HoD/Sectional Head
Above requisitioned item may kindly be provided to the Department.
Remarks (if any):
_____________________________________________________________________________________________
Signature
For Store Use
Remarks (if any):
_____________________________________________________________________________________________
Signature of Store Officer/ Incharge

Treasurer
         Approved                Not Approved
Remarks (if any):
_____________________________________________________________________________________________
_______________________________
Signature


	1
	Paper A4 Rim
	
	
	

	2
	Paper Legal Rim
	
	
	

	3
	Ball Point Blue (Packet)
	
	
	

	4
	Ball Point Red (Packet)
	
	
	

	5
	Board Marker Blue (Packet)
	
	
	

	6
	Board Marker Black (Packet)
	
	
	

	7
	Board Marker Red (Packet)
	
	
	

	8
	Stamp Pad
	
	
	

	9
	Stapler
	
	
	

	10
	Stapler Pin (Box)
	
	
	

	11
	Highlighter (Box)
	
	
	

	12
	Separator 
	
	
	

	13
	File Cover
	
	
	

	14
	File Tag (Bundle) 
	
	
	

	15
	Box File
	
	
	

	16
	Ring File
	
	
	

	17
	Sticky Notes (Packet) 
	
	
	

	18
	Scale 
	
	
	

	19
	Pencil (Box)
	
	
	

	20
	Eraser (Box)
	
	
	

	21
	Sharpener (Box)
	
	
	

	22
	Paper Clip (Box)
	
	
	

	23
	Paper Pin (Box)
	
	
	

	24
	Notice Board Pin (Packet)
	
	
	

	25
	Seizer 
	
	
	

	26
	Punch Machine (S/M/L)
	
	
	

	27
	Envelop (S/M/L) (Bundle)
	
	
	

	28
	Binding Tap (1-1.5-2)''
	
	
	

	29
	Scotch Tap (1-1.5-2)''
	
	
	

	30
	Binding Sheet (Packet)
	
	
	

	31
	Whitener (Packet)
	
	
	

	32
	
	
	
	

	33
	
	
	
	

	34
	
	
	
	

	35
	
	
	
	


[bookmark: _GoBack]Note: After approval of HOD/Section Head/ Coordinator, the photocopy of this form should be retained and original be sent to Store Section. 
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